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Collective Employee Access Document


About

Collective strives to ensure that it is open and accessible to all and recognises that disabilities and restraints on an individual’s capacity take many forms and are not always visible. 

The next page is a template where you can state any needs or requirements that will help you to work, both on-site and remotely. Collective is using this template, adapted from the website Access Docs for Artists, to understand better how we can support all employees. More information and guidance, including real world examples by artists, can be found here: www.accessdocsforartists.com

Filling out the document offers you the opportunity to highlight any issues, whether physical, mental, personal or social, (in as much or little detail as you like) that you deem it useful to make Collective aware of, to help us understand how to support you as an individual. 

If you opt to complete this document, it will be shared with your Line Manager and Operations & Facilities Manager, Sarah Morton, and confidentially filed with your employee records.


Please adapt and develop this template as it suits you. 


Employee Access Document Template

Short overview:

Please give us a short statement as to whether you feel you need access support and outline any disability access needs or tell us some general information about the conditions under which you work best.


Introduction to you:

Please tell us about yourself and your access needs. You can mention what your disability is here if you want to, but you don’t have to (e.g. I am disabled and have the following access needs).


Your needs:

For example, you might want to break these down into sections. It may be helpful to write ‘this is negotiable’ or ‘this is non-negotiable for me’ with each point:

Travel 
· Need A
· Need B

Workspace Set-Up (e.g. desk, chair, temperature)
· Need A
· Need B

Working Patterns (e.g. hours of work, breaks)
· Need A
· Need B

Meetings (e.g. planning meetings in advance, durations)
· Need A
· Need B

Communication
· Need A
· Need B

Supporting Information:

You might want to include a link to spoon theory or the social model of disability, or write statement or review of situations where you did not receive the support you need, or any other supporting information if it’s relevant to you and you think would help.
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